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The Borough of Moonachie, Bergen County New Jersey
FEMA Grants Management and Administration RFP/RFQ
INTRODUCTION

In the aftermath of Superstorm Sandy, the Botough of Moonachie's Borough Hall was deemed
uninhabitable. The Borough has been working with State and Federal representatives to plan

for a new Borough Hall that will be partly funded through the FEMA Public Assistance: program
and will be built to the prescribed codes and standards to ensure resiliency going forward.

The Borough has retained the services of an aréhitect who has designed a new Borough Hall
and bid specifications for ¢onstruction were released in the-Spring, 2016. The Borough
réceived proper and appropriate bid responses and has awarded a conlract 1o a qualified
bidder.

The Borough is desirous in gontracting with a.qualified firm that will oversee and administer this
project with relation to the FEMA Public Assistance program.

GENERAL

1. Iltis the intent of the Borough to award a contract to a-qualified and responsive Proposer
submitting the Proposal which is in‘the best interest of the Borough, based upon an
evaluation of the imost advantageous proposal, price, experience and other factors.

2. This RFP does not commit the Borough to the awarding of a Contract. The Borough
reserves the right to reject any or all proposals and any part thereof, and to waive any
informalities, formalities, irregularities and errors in the proposals,

3. The Borough assiimes no responsibility or fiability for costs incurred by the respondents
prior to the issuaice of a contract. Proposers will assume responsibility for all costs
related to the preparation of and subrmission of thelr responses to the RFP.

4. The Propaser must comply with the requirements of N.J.S.A, 52:32-44, New Jersey
Business Registration.

5. The Proposer must comply with N.J.S.A. 10:5-31 &t seq. and N.J.A.C, 17:27-1 et seq.

6. The Proposer must comply with New Jersey Pay-to-Play requirements and New Jersey
Public Law 1975, C. 127.

7. The Consultant shall maintain during the life of the contract, insurance policies of the
type and with the minimum limits indicated below and in a form satisfactory to the
Borough. The Consultant shall provide a copy of the certificate of insurance satisfactory
to the Borough prior to commehcement of work. Consultant must maintain Workers'
Compensation insurance in accordance with laws of the State of New Jersey, The
Consuitant shall also have and maintain Employers Liability Insurance.




8.

9,

Commercial General Liability insurance shall not be less than $1,000,000.

The Borough of Moonachie shall be named as an additional insured on any Certificate of
insurance during the performance of the work. The selected Consultant shall, to the
fullest extent parmitted by law, indemnify and hold harmiess the Borough of Moonachie,
its officers, agents and employees against alf damages, liabliities or costs, including
reasonable attorneys’ fees and defense costs, to the extent caused by the Gonsultant's
negligent performance of professional services under this Agreement and that of its
subconsultants or anyone for whom the Consultant is legally liable,

The Borough agrees, to the fullest extent permitted by law, to indemnify and hold
harmiess the Consultant, its officers, directors, employees and subconsultants against
all damages, fiabilities or costs, including reasonable attorneys' fees and defense costs,
to the extent-caused by the Borough's negligent acts in connection with the Project and
the acts of its contractors, subcontractors or consultants or anyone for whom the
Borough Is tegally liable.

Services shall be invoiced on a monthly basis or on a mutually agreed schedule.

All proposals submitted by the due date to the Borough will be evaluated by the Borough
of Moonachie and selected on the basis of qualifications, famiiiarity with the Borough of
Moonachie, pertinent experience, project understanding, quality of proposal, and cost.
The proposal selected by the Borough will be subject to thé acceptance of a miitually
agreed contract.




RESPONSE TO REQUEST FOR PROPOSALS & QUALIFICATIONS

Response shall include at a minimum:

1.

identification; Provide Firm Name, Identification of Key Per’sonne‘l and sub-consultants
responsible for this project, Firm Address and Contact information.

Qualifications: Provide Firm Qualifications and Resumes of Key personnel and sub-
consultants demonstrating qualifications and capabilities to perform the work

Required Documents: Include all required Documents properly completed, executed,
and notarized as required. Any required documents that are not included in the RFP
must be provided by the proposer.

Project Understanding: Outline respondent’s understanding of work to be provided and
summarize intended Approach to the Work.

Acknowledgement of on-site weekly Requirements for Mesting Attendance and work:
Consultants will be required to schedule and attend:

a. Initial meeting(s) at project start for projects individually or in combination, with
Municipal representatives and stakeholders

b. Interim meeting(s) while evaluations, Information gathering, and creation of draft
reports afe uriderway as riecessary.

c. Report on-site for a minimum of six {6) hours per week for meetings and
reporting purposes.

Acknowledgement of Requirements for Monthly Reporting and Quarterly reporting to
State Police Office of Emergency Management (SPOEM) and FEMA.

Familiarity with the Borough of Moonachie: Describe pertinent knowledge of and
experiencé with the Borough.
References: Consultant shall submit a minimum of three (3) professional references that

will verify capabilities to perform the work.

Cost Proposal. All proposals shall include a monthly retainer as well as an hourly fee for
service with a not to exceed monthly cost.




SCOPE OF WORK.

FEMA Grants Management and Administration

. Complete management of all files pertaining to the project.

. Attendance and récordkesping of 4l meetings; including weekly construction
meetings.

. Minimurm of six (6) hours per week on-site at Borough Hall,

. Coordinate and manage all permits and correspondence thereof.
. All FEMA and SPOEM reporting requirements.

. Prepare remittancé and drawdowns as applicable.

. Liaison between construction project team, municipal authority and State and
Federal entities.




FEE PROPOSAL FORM

The Proposer is to provide a Lump Sum Monthly Retainer fee as well as an hourly fee with a not
to exceed cost. In submitting this form, the Proposer certifies that he/she has read the entire
RFP, understands the requirements of the Barough, and possesses the necessary licensing,
education, training, experience and resources to complete the project.

Lump Sum Monthly Retainer Fee: $

Hourly Fee with a monthly Not to Exceed cost: $




FORM SUBMISSION CHECKLIST

The following items must be included with your sealed submission. Please initial each item
included and submit this form with the sealed proposal.

w—h

Fee Proposal Form

2 NJ Business Registration Certification

3 Corparate Disclosure Statement

4  Stockholders Disclosure Certification

5  Non-collusion Affidavit

6  Mandatory Equal Opportunity Language

7 Affirmative Action Compliance Notice

8  Affirative Action Questionnaire-

9  American with Disabilities Act of 1990 Language
10 Chapter 271 Political DisQIOSU[g Form

11 Disclosure of investment-Activitles in fran

12 List of Prohibited Entities due to Activities in fran

13 Acknowledgement of Revisions and/or Addenda




NEW JERSEY BUSINESS REGISTRATION
REQUIREMENTS —~ NON-CONSTRUCTION

All New Jersey and out of state business organizations must obtain a Business Registration
Certificate {BRC) from the Department of Treasuty, Division of Revenue, prior to conducting
business In the State of New Jersey. Proof of valid business registration with the Division of
Revenue, Department of Treasury, State of New Jérsey, must be stbmitted with this
propasal. No contract will be awarded without proof of busingss registration with the
Division af Revente, The contract will contain provisions in compliance with N.J.S.A. 52:32-
44, as amended, outlined below.

The contractor shall provide written notice to its subcontractors aiid suppliers of the
respansibility to submit proof of business registration to the contractor, Before final
payment of the contract Is made by the contracting agency, the contractor shall submitan
accurate list and proof of business registyation of each subcontractors were used.

For the term of the contract, the contractor and each of its affillates and each subcontractor
and each of Its affiliates (N.1.S.A. 52:32-44 (g} (3}) shall collect and remit to the Director,
New Jersey Division of Taxation, the use tax due pursuant tothe “Sales and Use Tax Act”
{N.LS.A. 54:32 B-1, et seq.) on all sales of tangible personal property delivered into this
sfate.

A business organization that fails to provide a copy of a registration as required pursuant to
section 1 of P.L. 2001, ¢.134 (N.J.S.A. 52:32-44 et. seq.} or subsectior e. or f, of section 92 of
P.L. 1977, 120 (N.1.S.A. 5:13-92}, or that provides false business registration information
under the requirements of either of those sections, shall be liable for a penalty of $25.00 fof
each day of violation, not to exceed $50,000.00 for each business registration copy not

properly provided under a contract with a contracting agenhcy.

Otherforms, such as a Certificate of Authority to colie_ct_Sarl_es and Use Taxes or a Certificate
of Employee Information Report Approval, are not acceptable.

Any questions In this regard can be directed t6 the Division of Revenue at (609) 292-1730.
Form NJ-REG can be filed online at:

http://www.state.nl.usftreasury/revenue/gettingregistered htmifbusentity




CORPORATE DISCI.OSURE STATEMENT

The undersigned is an ~Individual ~ Partnership ~ Corporation
(Please indicate with circle)

Under the laws of the State of

Having principal offices at

RESPECTFULLY SUBMITTED BY

{Name of Corporation, Partnership or Individual)

WITNESS: ADDRESS:
(Name)
TELEPHONE:
SIGNATURE: SIGNATURE:
POSITION: POSITION:
SSN (f Individual):
FED.ID# (If Incorporated):.
DATE: DATE:

NOTE; If Bidder is a CORPORATION, this proposal must be executed by its president, attested to by
its secretary or assistant secretary, with the corporate seal affixed thereto, This proposal may be
gxecuted and attested to by other than the aforesaid corporate officers if they have been duly authorized
to so act in behalf of the Bidder, pursuant to a resolution of the Corporate Boatd of Directors, or other
authorization equivalent thercto. Tn that event, a cextified copy of said resolution or authorization shall
be attached to this proposal.

1f Bidder is a PARTNERSHIP, then this proposal must be signed by at least one partner.

If Bidder is an Individual, please indicate Social Security Number in space provided,




STOCKHOLDER D[S(}‘LGSURE CERT%F{CAT]ON
This Statement Shall Be Included with Bid Submission

Name of Business

D | cettify that the list below contains the names and home addresses of all stockholders
holding 10% or more of the issued and outstanding stock of the undersigned.
OR
D | certify that no one stockholder owns 10% or moré of the issued and outstariding stock of the
undersigned.
if & corporation owns alf or part of the stock of the carporation or partnership submitting
the bid, then the statement shall include a list of the stockholders who own 10% or more
of the stock of any class of that owning coporation. If no one owns 10% or more stack,
attest to that.

Check the box that represents the type of business organization:

O Partnership 1 Gorporation DSoEe Proprietorship
D Limited Partnership D__Limitéd Liability Corporation DLEmited Liability Partnership
1 Subchaptet S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.

Stockholkders:

Name: 7 Name:

Home Address: ) Home Address:
Name: i Name:

Home Address: Home Address:
Namé: . Natme:

Home Address: Home Address:

Subscriped and sworn before me this __ day of
2 . (Affiant)

(Notary Public)

(Print nams & title of affiant)
My Commission expires: A
(Comporate Seal}




NON-COLLUSION AFFIDAVIT

State of New Jersey

County of sS!
I residing in
(name of affiant} {name of municipality) ]
in the Gounty of and State of of full age,
being duly sworn according to law on my oath depose and say that:
| am | of the firm of |
{litte or position) {name of firm}

the bidder making this Proposal for the bid

entitled ; and that | executed the said proposal with
{tille of bld proposal) '

fisll authotity to do so that said biddet has not, directly or indirectly entered into any agreement, participated
in any collusion, or otherwise taken any action In restraint of free, competitive bidding in connection with the
above named project; and that all statements contained in said proposal and in this affidavit are true and

correct, and made with full Knowledge that the : relies upon

the truth of the statements contained in said Proposal
{namae of conlracting unit)

and in the statements contained in this affidavit in awarding the conitract for the said project.

| further warrant that no person or selling agency has been employed or retained to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
exXcept bona fide employees or bona fide established commercial ot selling agencies maintairied by

Subscribed and sworn to

before me this day

Signature '

(Type or print name of affiant under signature}

Notary public of

My Commission expires

(Seal)




EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGXE
N.J.S.A. 10:5-31 et seq. (P.L.1975, ¢.127)
N:J.A.C. 17:27 et seq.

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS

Duiing the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, wheve applicable, will hot discriminate agfiinst any en-
ployee or applicant for employiment because of age, race, creed, color, ‘pational origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nation-
ality or sex. Except with respect to affectional ot sexual orientation and gender identity or ex-
pression, the contractor will ensure that equal employment opporlunity is afforded to such ap-
plicants in recruitment and employment, and that emp[oyees are treated during employment,.
withouit regard to their age, race, creed, color, fational-origin, ancestry, marital status, affection-
al or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportusity shall include, but not be limited to the following: employment, up-
gnadmg, demotion, or transfer; recruitment or rectuitment advertising; layoff ot termination;
rates of pay or other forms of compcnsa&on and selection for traiing, including apprentice-
sfup The contractor agrees o post in conspicuous places, available to employees and appli-
cants for employment notices to be provided by the Public Agency Compliance Officer setting
forth provisions of this nondiscrimination clause.

The coniractor or subcontractor, where applicable will, in all solicitations or advertise-
ments for employees placed by or on behalf of the contractar, state that all qualified applicants
will receive consideration for employment without regard to age, race, créed, color, national
origin, ancestry, marital status, affectional or sexual origntation, gender tdcntlty or expression,
disability, nationality or sex.

The contractor or subcoiitractor will send to edch labor union, with which it has a collec~
tive batgammg agreement, a notice, to be provided by the agency contracting officer, advising
the labot union of the contractor's commitinents under this chapter and shall post copies of the
notice in conspicuous places available to employees and applicarits for employment.

The coriractor or subcontractor, whete applicable, agrees to comply with any regulations prom-
ulgated by the Treasurer pursuant to N.LS,A. 10:5-31 et seq., as amended and supplemented
fiom time to time and the Americans with Disabilities Act.

The contractor ot subcontractor agrees to make good faith efforts to mect tacgeted county
employment goals cstablished in accordance with N.LA.C, 17:27-5.2.




EXHIBIT A (Conf)

The contractor or subconiractor agrees to inform in wutmg its appmpuate recruitment agcn-
cies including, but not limited to, employment agencies, placement bureaus, colleges, uni-
versities, and labor unions, that it does not discriminate on the basis of age, rdace, créed, col-
or, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, natmnahty or sex, and that it will discontinue the use of any re-
ciuitment agency which engages in direct or indirect discrimindtory practices:

The contractor or subcontractor agrées fo revise any of its testing procedures, if nec-
essary, to assure that all personnel tésting conforms with the principles of job related test-
ing, as established by the statules and court decisions of the State of New Jersey and as es-
tablished by applicable Federal law and applicable Fedeial court decisions.

In ccnfonmng with the targeted employment goals, the contractor or subcontractor
agrees to teview all procedures felating to transfer, upgrading, downgrading and layoff to
ensure that all such actions are taken without regard to age, race, creed, colof, national
ongm ancesfty, matital status, affectional or sexual otientation, gender identity or expres-
sion, disability, nationality or sex, consistent with the sfatutes and court decisions of the
State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit tothe public agency, after notification of award but priot
to execution of a guods and services contract, one of the following threc documents:

Letter of Federal Affirmative Action Plan Approval;
Cettificate of Employee Information Repott; or

Employee Information Report Form AA-302 (electronically provided by the Division
and distributed to the public agency through. the Division’s website ati hitpi//
www.state.nj.usftreasury/contract_compliance/.

‘ The contractor and its subcontractors shall furnish such reports or othei documents to
the Division of Purchase & Property, CCAU, REO Manitoring Program as may be request-
ed by the office frony time to time in order to carry out the purposes of these regulations,
and public ageticiés shall furnish such information as may be requested by the Division of
Purchase & Property, CCAU, EEQ Monitoring Program for conducfing a campliance inves-
tigation pursuant to N.JA.C, 17:27-1.1 et seq.

Subscribed and sworn before me
this ‘day of , 2016, Authorized Signature

Notdry Signature and Seal “Name and Title




AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

GOODS AND SERVICES CONTRACTS
(INCLUDING PROFESSIONAL SERVICES)

This form is a summary of the successful bidder's requirement to comply with the réquirements of N.J.5.A. 10:5-
31 and N.JLA.C. 17:27-1 et seq.

The successtul bidder shall submit to the public agency, after notilication of award but prior to execution of this
conlract, one of the following three documents as forms of evidence:

{a) Aphotocopy of a valid letier that the contraclor is operaling under an existing
Federally approved or sanctioned affirmative action program (good for one year from the
date of the [elter); '
. _ OR
{b} Aphotocopy of a Certiticate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4, '
OR
{¢) A photocopy of an Employee Information Report (Form AA302) provided by the
. Division and distribuied to the public agency o be completed by the contractor in
accordanco with N.J.A.C. 17:27-4. ) .

The successful vendor may obtain the Affirmative Action Employee Information Report {AA302) from the
contracting unit during normal business howrs.

The successiul vendor(s) must submif the coples of the AA302 Report to the Division of Contract Compliance and

Equal Eniployment Opportunity in Public Contracts {Division). The Public-Agency copy is submitted ta the public
agency, and the vender ¢opy s retainad by the vendor.

The undersigned vendor certifies that he/she Is aware of the commitment to comply wilh the requirements of
NAJL.S.A. 10:5-31 and N.JLA.C. 17:27.1 &t seq. and agress 1o furish tha required forms of evidence.

The undefsigned vendor further understands that histher bid shall be rejected as non-responsive if said contractor
fails to comply with the requirements of N.J.S.A, 10:5-31 and N.J.A.G: 17:27-1 et seq,

COMPANY: SIGNATURE:

PRINT NAME: TITLE:

DATE:




ATFFIRMATIVE ACTION QUESTIONNAIRE
(To accompany bid)

COMPANY NAME

1.

Our company has a federal Affirmative Action Plan approval.

YES NO

A, If yes, a copy of said apptoval shall be submitted to the Borough within seven (7) working days of
the notice of infent to award the contract or the signing of the contract.

Our company has a New Jersey State Certificate of Approval.

YES NO

A. If yes, a copy of the Néw Jersey State Certificate shail be submitfed to the hoard of education within
seven (7) working days of the notice of intent to award the contract or the signing of the contract,

If you answered NO to both questions above, an Affirmative Action Employee Information Report (AA-
302) will be mailed to you. Complete the form and forward it to the Affirmative Action Office, Depattment
of Tredsury, Division of Purchase & Pmpel ty; Contract Compliance Audit Unit, EEO Monitoring Program
P.0O. Box 206, Trenton, NJ 08625. A copy shall be submitied to the board of education within seven (7)
days of the notice of the intent to award the contract or the signing of the contract,

1 certify that the above information is correct to the best of my knowledge.

AUTHORIZED BIDDER

TITLE

SIGNATURE

(Print of Type)

DATE

(Print or Type)




AMERICANS WITH DISAEILITIES ACT OF 1890
Equal Opportunity for individuals with Disability

The: contractor and the Borough of Moonachie (nereafter “owner”} do hereby agree that the provisions of Title 11 of
the Americans With Disabilities Act of 1890 (the "Act”} (42 U.S.C. 8121 01 et seq.), which prohibits discrimination on
the basls .of disabllity by public entities in all services, programs, and activities provided or made available by public
entitios, and the rules and regulations promulgated plrsaant there unto, are made a part of this.contract. In providing
any aid, benefit, or service on behalf of the owner pursuant to this contract, the contraclor agrees that the
performance shall be in strict compliarice with the Act. In the event that the confraclor, its agenls, servants,
employees, or subcontractors violate or are dlleged to have violated the Act during the performance of this contract,
{ne contractor shall defend the owner in any action or adminislrative proceeding commenced pursuant to this Act. The
contractor shall Indemnify, protect, and save harmless the owner, its agents, servants, and employees from and
against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arisirig out of or ¢laimed io
arise out of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all
charges for legal services and any and all costs and other expenses arising from such action or adminisiralive
procéeding or incurred in conriection therewith. In any and all complainis brought-pursuant to the owner's grievance
procedure, the contractor agrees to abide by any dacision of the owner which is rendered pursuant to said grievanece
pracedure. If any action or administrative proceeding results in an award of damages against the owner, of if the
owner incurs any expense to cure a violation of the ADA which has been brought pursuant to fis grievance procedure,
the contractor shall satisfy and discharge the same al its own expense.

The owner shall, as soon as praciicable after a claim has been made against it, give wrltten notice thereof to the
contractor along with full ‘and complete particulars of the claim, If any action or administrative proceeding is brought
agalnst the owner or any of its agents, servants, and employees, the owrer shall expeditiously forward or have
forwarded to the contractor every demand, complaint, notice, summons, pleading, or ofher process régeived by the
owner of its representalives. '

it is expressly agreed and understood that any approval by the owner of the services provided by the contractor
pursuant to this contract will not relieve ‘the contractor of the obligation to comply with the Act and to defend,
indempily, protect, and save harmless the owner pursuant to this paragraph.

It Is further -agreed and understood that the owner assumes no obiigation to indemnify or save harmiess the
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance
of this Agreement. Furthermare; the contractor expressly understands and agrecs that the provislons. of this
liidemnification clatise shall In rip way limit fhe contractor’s obiigations assumed in this Agreement, nor shall they be
construed to relieve the contractor from any liability, nor preclude the owner from taking any other actions available to
it under any other provisions of the Agreement or otherwise at law. '

“Authorized Signature

Name and Title

Date




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Public Agency Instructian_s

This page provides guidance to public agencies entenng into confracts with business entities that
are requited to file Political Contribution Disclosure forms with the agency. Ttis not intended
to be provided to contractors, What follows are instiuctions on the use of form local units can
provide to contractors that are required to disclose political contributions pursuant to N.J.S.A.
19:44A-20.26 (P.1.. 2005, c. 274, 5.2). Additional information on the process is available in

T.acal Finance Notice 2{}06-1 (www.nj.egov/deallas/ins/If mnenu.sh{-ml).

L.

2.

5.

The disclosure is requited for all contracts in excess of $17,500 that are not awarded pursuant to
a “fair and open” process (NLLS.A, 19:44A-20.7).

Due to the potential leng[h of some confractor submissions, the public agency shouid consider

allowing data to be submitted in electronic torm (i.e., spreadsheet, pdf file, etc.). Submissions

must be kept with the conlract documeiits or in an appropriate computer | file and be aviilable for

public access, The form is woirded to nccept this alternate subyaission. The text should be

amended if electronic submission will not be allowed.

‘The submission must be received from the contractor and on file at least 10 days prior to award

of the contract. Resolutions of award should reflect that the disclosure has been recetved and is

on file,

The contractor must disclose contributions made o candidate and party committees covering a
wide range of public agencies, including all public agencies that have clected officials.in the
counly of the public agency, state ieglslauve positions, and various state entities. The Division of
Local Governnment Services 1ecommends that contraciors be plowded a list of the affected
agencies. This will assist confraciors in defermining the campaign and political committees of the
officials and candidates affected by the disclosure.,

a. The Division has prepared model disclosure forms for cach county. ‘They can be
downloaded from the “County PCD Forms” link on the Pay-to-Play web site at
www.nj.gov/dealigs/p2p. They will be updated from time-to-tinié as necessary,

b. A public agency using these forms should edit them to proper ly reflect the eorvect
legislative districi(s). As the:forms are county-based, they list all legislative districts in
each county, Districts that do not represent the public agency should be removed
from the lists.

¢.- Some contractors may find it easier ki provide a single list that covers all contributions,
regardless of the county. These submissions are appropriate and should be accepted.

d. ‘The form may be used “as-is”, subject to edits as described herein.

¢, The “Contractor Instrivctions” sheot is intended to be provided with the form. Itis
recommended that the Tnstructions and the form be printed on the same piece of paper.
"The form notes that the Instructions ave printed on the back of the form; where that is not.
the case, the text should be edited accordingly.

£ The formis 2 Word document and can be edited to meet local needs, and posted for-
download on web sites, used as an e-mail attachment, or provided as a printed document,

1t is recommended that the conteactor.also complete a “Stockholder Disclosure Certification.”
This. will assist the local unit in its obligation to ensure that contractor did not make any
piohtbited contributions to the conimittees Jisted on the Business Entity Disclosure Certification
in the 12 monthis priorto the contract, (See Local Finance Notice 2006-7 for additional
information on this obligation) A sample Cer tification form is part of_ this package and the
instruction to complete. it is mcluded in the Contractor Instructions, NOTE: This section is not
applicable to Boards of Education,




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.
271, 5.2 (N.L.S.A, 19:44A-20,2G), This law provides that 10 days prior to the award of such a conttact, the
contractor shatl disclose contributions to;
o uny State, counly, or municipal commiitee of a political party
» any legislative leadership committeo®
» any continving political committee (a.k.a., political action committee)
o any candidate committee of a candidate for, or hpldei of, an elective office:
o of the public entity awarding the contract
o of that county in which that public.entity is located
o of another public entity within that county
o or of a legislative distzict in which that public entity is located or, whei the
public entity is a county, of any legislative district which inchudes all or part
_ of the county :
The disclosure must list reportable contributions to any of the committees that exceed $300 per election
eycle that were inade during the 12 months prior to award of the contract. See N.LS.A. 19:44A-8 and
19:44A-16 for more defails on repottable contiibutions.

N.LS.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
enlity is not a natural person, This includes the following!
¢ individuals with an “interest” ownership or control of more than 10% of the profits or assets
of a business entity or [0% of the stock in the case of a business entity thatis a cmpmdtlon
for profit
all principals, partners, officers, or divectors of the business entity or their spouses
any sibsidiaries diréctly ot indirectly cantrolied by the business éntity
IRS Code Section 527 New Jersey based organizations, ditectly or indirectly controlled by
the business entity and filing ds continuing political cormmittees, (PACs).

When the business entity is a natural person, “a contribution by that pérson’s $pouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A, 19:44A-20,26(bj] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by BLEC in an ainount to be dletermined by the Commission which may be based npon the amount that
the business entily failed fo repor.

‘The enclosed list of agencies is plowded to assist the contractor in identifying those public agencies whose
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the
contractor’s responsibility to identify the specific commiltees to which contributions may have been made

and néed to be disclosed. The disclosed information may éxceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contracfor’s submission and is disclosable to the
‘public under the Open Public Records Act,

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply te Board of
Education confracts.

*NIS.A. 19:44A-3(s): “The term "legistative leadorship committee” means a committee established, anthorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Asseribly pursnant to section 16 of P.L.1993, ¢.65
(C,19:44A-10.1) for the purpose of receiving contribuiions and making expenditures.”




. 971 POLITICAL, CONTRIBUTION DISCLOSURE FORM

Required Pursuant To NLJ.S.A. 19:44A-20.26

Tivis form or its permitted faesimile nmust be submitted to the local unit
no later than 10 days prior to the award of the coniract.

Part | - Vendor Information

Vendor Nanie: |
Address: |
City: | [ State: | Zip:

The undessigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this
form..

Signature Printed Name Title

Part Il — Contribution Disclosure

Disclosure requirement: Pussuant to N.J.S.A. 19:44A-20.26 this disclosure must include alf xeportable
political confributions (more-than $300 per election eycle) over the 12 months priof to submission to. the
commiittees of the governthent entities listed on the form provided by the local unit,

[ ] Check here if disclosure is provided in electronic form.

Contribittor Name Reclplent Name Date Dollar Amoumnt

$

[} Check here if the inforfation is continued on subsequent page(s)



Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORN

Page _ of

Vendor Name:

Required Pursuaiit To NJ.S.A, 1 9:44A-20.26

Contributor Name

Recipient Name

Date

Doflar Amount

$

[] Check here if the information is continued on subsequent page(s)




List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.JS.A, 19:44A-20.26
County Namey
State; Governor, and Legislative Leadership Conunittees
Legislative District #s:
State Senator and two members of the General Assembly per district,
County:
~ Breehiolders County Clerk Sheriff
{County Executive} Surrogate

Municipalities (Mayor and members of governing body, regardless of title):

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD

FROM WWW.NJ.GOV/DCA/LGS/P2P A COUNTY-BASED;
CUSTOMIZABLE FORM.




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

‘Quote Number: Bldder/Offeror:

___PART1: CERTIFICATION
BIDDERS MUST GOMPLETE PART 1 BY CHEGKING E{THER BOX, _
FAILURE 70 CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE,

Pursuant to Public Law 2012, c. 26, any persoh or enlify that submils a bid-or proposal or othervise proposes {o enfer into or renew a
coniract must complete the cer!lﬁcatlon below to altest, undér perialy of peijuty, that relttier the person or entliy, nor any of its parents,
subsidiarles, or affifiates, is identified on the Depariment of Treasury s Chapler 25 list as a person or entily.engaging in investment activitles
in lran, The Chapter 25 Iist is found on the Divislon's website at hiip:lhwway, state. nj.usiireasuryipurchase/ndiChapter26List. pdf, Bidders
raust review this Jist prior to compleling the befow ceriification. Failure o complete the certification will render a bidder's pmposal
non-responsive. if the Director finds a person or enlity to be In violation of law, sfhe shall take action as may be appropriate and provided
by 1aw, rule or contract, incuding but not limited to, imposing sanelions, seeking compliance, recovering damages, declaring the party in
default and seeking debarment or suspension of theé pary

FLEASE CHECK THE APPROPRIATE BOX:

I certify, pursuant to Publlc- Law 2012, . 25, that neiflier the bidder listed above nor any of the bidder's parents,
subsldiaries, or affilates is Hsted on the N J, Department of the Treasury"s list of erlities determined to bs engaged In prohiblted

D activities In tran pursuant to P.L. 2012, ¢. 25 {"Chapter 25 List"). 1 further centify-that [ am the person listed above, or { am an officer
or Tepresentative of the enlity isted above and am authorized to make this certification an its behalf. | will ekip Part 2 and slgn and
complete the Certification helow,

OR
I am uhable to certify as above becanse the hidder andior one or more of Its parents, subsidiarles, or affillates Is listed on

D the Departinent's Chapter 28 list. ['will provide 8 detalled, accurate and precisg description of the actlvittes in Part 2 below

aiid gign and complete the Certiflcation below. Fallure to provide such will result in the proposal being re endered as non-
‘tesponsive and approprlate pena!ues fines andfor sancions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detalled, accurate and precise descriplion of the activifles of the bidding person/entity, or one of ils parents,
subsidiaries or afiiliates, engaging In the Invesiment activities in iran ouilined sbove by completing the boxes below..

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE *“ADD AN ADDITIONAL

ACTIVITIES ENTRY? BUTTON,
Name . ‘Refationship to BidderOfferer Subsciibed andgm
Description of Aclivitles
Duration of Engagement. Anticipated Cessatlop Date
Bidder/Offeror Contact Name -Gontact Phone Nuiber

. ADD AN ADDITIONALACT, FVITIES: ENIR

Cortification: 1, biolng duly sworn tpon iny oath, herehy ropresent and state that the foragolng informatien and any attashments thorato o the best of
my knowladge are true and complete, | attest that | am authoHzed to exocute this sertiftcation on hehalf of the abovereferenced person or entity. |
acknowledge that the State of New Jerssy Is relying on the Infornnation contalned hereln and thereby acknowladge that { am under a continuing
ohligation from the date of this certification thraugh the coinpletion of any contracts with the State to notify the State In writing of any changes to the
answers of information contalnad herein. | acknowledge that | ami aviare that [t |s a cilmina) offense to niake a falsé statentant or misreprésentation in
this ertification, and if  do 80, 1 recogitize that | ain subjact to criminal prosecution under the law and that 1€ will also constitule 2 materal breach of
my agrasment(s) with the State of New Jersoy and that the State at its optioi may declare any eontract(=) rasuitliig from this certiflcation vold and
unenforceabie,

Full Name (Print) Sighature;

Title: Date:

DPP Standard Forms Packet 11/2013




CHRIS CHRISTIR

Stateof 'N_ew J ersey

DEPARTMENT OF THE TREASURY

DIvISION OF PURCHASE AND PROFERTY

FORD M. SCUDDER

Govemoy OFFICE OFTHE DIRECTOR Acting State Treasurer
33 WrsT STATE STREET
) P.G. Box 039
Kini GUADAGNO TRENTON, NEW Jersey 08625-0039 JiGNASA DESAE-MCCLEARY

Lt Governor

https:thvwwtfstart.gov

Directar

‘Felephone (609) 292-4886 / Facsimile (609) 984-2575

The following list represents entities defermined, based on credible information-available
to the public, to be engaged in prohibited actlivities in Iran pursuant ta P.L.2012,¢.25

(“Chapter 25”):

1. | Bank Markaz Irdn (Cianlreit Bank of Jran} 18, | Indian Ol Corporafion

2, | Bank Maliat 19, | Kingdicar PG

3. | Bank Melli Iran 20. | Maire Tecnimont SpA

4. | Bank Tejarat 21. | Naftiran Intratrade Company {NICO)

5. | Nalional lranian Tanker Company (MTC} 22. | Cll and Natural Gas Corporation {ONGC)

6. | Amona 23. | Oit India Limited

7. | Bank Saderat PLC 24, | Persia International Bank

8. | Bark Sepah 25. | PatroChina Gompany, Lid.

9. | Bolaz 28, | Pelroleos de Venszusla {(PDVSA Pelrdlen, SA)
10, | Belnaltkhim {Belarusneft) _ 27. 1 Sameh Alzar Tajak Co. (SATCO)

China International United Petroletim & Chemicals Co., Lid,

11. | {Unipeg) 28. | Shandong FIN CNG Maghine Company, Lid,
12. | China Natienal Ofishore Qi Corporation (CNGGG) 25, | Sinohydro
13. | Ghina National Petroleum Corporation {(CNPCY 30. | SK Energy’
14. | ChinaNational Unfted i Corporation {ChinaGll} 31. | SKS Yentures
15. | China Petroleum & Chenyical Gorporation {Sinopec) 32, | Som Patral AS
18, | China Precision Machinery Import-Export Corp. (CPMIEC) 33. | Zhuhai Zhenrong Company
17. | Grimley Smith Assoclates

List Date: February 5, 2016




NOTICE OF RECEIPT OF REVISIONS OR ADDENDA
BOROQUGH OF MOONACHIE — POST SANDY PLANNING

Document Name Issue Date Initial

Receipt Acknowledged

Signature

Name and Title

Bidder Company Nare

Date

THIS ACKNOWLEDGEMENT MUST BE SUBMITTED WITH PROPOSAL REQUIRED
DOCUMENTS.




NOTICE OF RECEIPT OF REVISIONS OR ADDENDA
BOROUGH OF MOONACHIE - =~ - _ .

Document Name Issue Date Initial

Receipt Acknowledged

Signature

Name and Title

Bidder Company Name

Date

THIS ACKNOWLEDGEMENT MUST BE SUBMITTED WITH PROPOSAL REQUIRED
DOCUMENTS.




NOTICE TO CONSULTANTS
FEMA Grants Management and Administration (RFP/RFQ)
BOROUGH OF MOONACHIE
BERGEN COUNTY, NEW JERSEY

NOTICE IS HEREBY GIVEN that the Borough of Moonachie is requesting proposals through a
fair and open process for FEMA Grants Management and Administration funded through the
FEMA Public Assistance program. Project completion date is anticipated to be two years from
the date of contract. Sealed proposals for FEMA Grants Management and Administration shall
include complete response as well as price quotes, and will be received by the Borough of
Moonachie, at the Kathryn E. Flynn Civic Center at 125 Moonachie Road, Moonachie, New
Jersey (enter at Moonachie First Aid & Rescue Squad, 121 Moonachie Road, continue to Civic
Center). Proposals are to provide proof of valid New Jersey Business Registration Cerification.
The successful consultants work product shall be completed within a timely manner acceptable
under the provisions of the approved contract.

RFP and RFQ packages will be available to pick up in person at the temporary Borough
Municipal Office, 90 Moonachie Avenue, Moonachie, NJ or on the Borough of Moonachie
website at http://www.moonachie.us/.

All responses to this solicitation shall be SEALED and clearly marked "FEMA GRANTS
MANAGEMENT AND ADMINISTRATION®, indicating the propeser's name and address.
Respeonses must be received by the Borough of Moonachie, at the Kathryn E. Fiynn Civic
Center at 125 Moonachie Road, Moonachie, New Jersey (enter at Moonachie First Aid &
Rescue Squad, 121 Moonachie Road, continue to Civic Center) before 11:00 a.m. on Tuesday,
June 28, 2016. Two {2) hard copies along with one {1) digital copy (CD-ROM or flash drive) of
the proposal shall be submitted. No late responses will be accepted.

Bids submitted by mail or other carrier should be sent tc Borough of Moonachie, 70 Moonachie
Road, Meenachie NJ 07074, Attention: Supriva Sanyal, Borough Clerk.

The Borough shall select a professional based on qualifications, familiarity with Moonachie,
pertinent experience, project understanding, quality and comprehensiveness of each proposal
submission and cost.

Respondents shall comply with the requirements of P.L. 1975 C127. (N.J.S.A. 17:27 et seq.)

All questions should be directed in writing to Supriya Sanyal, Borough Clerk, at the Borough of
Moonachie, 70 Moonachie Road, Moonachie NJ 07074.

By Order of the Borough of Moonachie
Supriya Sanyal
Borough Clerk




